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The Finance Director is a member of 
the City’s Executive Management team 
and reports directly to the City Manager. 
In addition to planning and directing the 
operations of the Finance Department, 
the Finance Director serves as the City 
Treasurer. The Finance Department 
provides numerous, vital services to 
the City including Water Services, 
the Successor Agency to the Tustin 
Community Redevelopment Agency, and 
the City’s Special Assessment Districts. 
The Finance Department leads the 
City’s bi-annual budget process and is 
responsible for recording the financial 
activities of the City in accordance with 
generally accepted accounting principles 
and the standards of the National 
Committee on Governmental Accounting 
and Auditing.

In addition to maintaining financial 
records, the Finance Department is 
responsible for treasury services, 
financial services, accounts receivable/
payable, budget and budget reporting, 
purchasing, customer service, cashiering, 
and accounting support. Tasks include 
ensuring proper internal controls are in 
place throughout all City Departments, 

Just 37 miles southeast of Los Angeles 
in the heart of Orange County, the City of 
Tustin (pop. 79,535) offers an exceptional 
quality of life complemented by an ideal 
Southern California climate. This vibrant 
City of Trees is known for its outstanding 
quality of life characterized by low crime, 
superior schools, quality neighborhoods, 
premium parks and recreation facilities, 
and cultural and entertainment amenities.

Tustin encompasses just over 11 square 
miles and is conveniently located at the 
crossroads of the I-5 (Santa Ana) and 
SR-55 (Costa Mesa) Freeways, making 
numerous regional attractions—beaches, 
performing arts centers, and recreational 
facilities—easily accessible. Hillside 
areas present sweeping panoramic views 
of the Pacific Coast and Saddleback 
Mountains, while community and annual 
events, such as a weekly farmer’s 
market, the Tustin Street Fair and Chili 
Cook-Off, and the long-running Tustin 
Tiller Days, contribute to the City’s 
sense of community and connection. 
The District, Tustin Marketplace, Tustin 
Auto Center, and picturesque Old Town 
Tustin, born in the late 1800s, are all 
bustling centers of the City’s cultural and 
economic vibrancy.

The City of Tustin was incorporated in 
1927 as a General Law City operating 
under a Council-Manager form of 
government. The City Council is 
comprised of five members. Beginning 
with the November 2022 election, 
the City will have four districts, with a 
Mayor elected at-large and four Council 
Members. The Mayor Pro Tem is selected 
from among the Council Members. The 
City Council appoints the City Manager, 
City Attorney, and members of various 
boards and commissions. 

The City Manager appoints all 
Department Heads and is responsible for 
the day-to-day management of the City. 
Matthew S. West has served as Tustin’s 
City Manager since May 2019 and has 
worked for the City for over 21 years in 
various capacities. 

Combining a historic sense of place with 
an eye toward the future, Tustin is home 
to a diverse industrial commercial base 
that includes flexible technology centers, 
computer component development, and 
manufacturing. The City is developing 
Tustin Legacy, a shuttered Marine Corps 
Air Station of 1,600 acres which includes 
a variety of residential, retail, medical, 
education, park, and office projects. 
New developments at Tustin Legacy 
consist of the largest ground-up new 
creative office campus in Orange County, 
a 12,000-square-foot market food hall, 
Legacy Park, and the potential reuse 
of a historic blimp hangar. The City is a 
substantial land owner at Tustin Legacy, 
which offers opportunities for future 
one-time revenues. The City is also 
the Master Developer at Tustin Legacy, 
which requires careful planning for timely 
construction and development in balance 
with a dynamic cash flow. 

Tustin Unified School District has 
an outstanding reputation for quality 
public education, while the University 
of California, Irvine; California State 
University, Fullerton; Chapman 
University; and numerous other higher 
and alternative educational opportunities 
are located nearby.

Tustin provides an extensive array of 
public services, including police, public 
works, parks and recreation, planning, 
building, and all traditional forms of 
management support. The City contracts 
with Orange County Fire Authority for fire 
prevention/suppression and emergency 
services, and City Attorney services are 
delivered contractually by a private firm 
specializing in local government. The City 
has five recognized bargaining units and 
five unrepresented employee groups. 
Tustin is supported by approximately 315 
FTE and operates on a biennial budget. 
The FY 2022-23 General Fund budget is 
$85 million (total budget of $214 million).

It is the mission of the City of Tustin to 
provide effective, high-quality services 
that foster safety, quality of life, and 
economic vitality throughout the 
community. To learn more, visit www.
tustinca.org.

https://www.tustinca.org/
https://www.tustinca.org/


The City of Tustin is seeking a strong and 
visionary leader in public sector finance 
to serve as its next Finance Director. 
The ideal candidate will be well-versed 
in all aspects of local government 
finance, including operating and capital 
budgets. They will be an exceptional 
problem solver known for approaching 
complex challenges and situations with 
creativity and optimism. This big picture 
and highly strategic thinker will have 
the demonstrated ability to accurately 
anticipate a broad array of finance-related 
challenges and opportunities.

The ideal candidate will be knowledgeable 
regarding all aspects of local government 
finance supplemented by a sophisticated 
understanding of economics, finance, 
and accounting. Experience with financial 
forecasting and planning is strongly 
preferred. A history of working effectively 
with elected and appointed officials and 
facilitating high-level decision making is 
desirable. Proven success in introducing 
innovative solutions that leverage 
contemporary tools and strategies will be 
considered favorably.  

The candidate selected will display an 
impressive capacity to adeptly balance 
multiple priorities simultaneously. A 
track record of overseeing complex 
projects from concept to completion will 
be expected. A general awareness of 
contemporary technological applications 
and solutions relevant to municipalities 
will be advantageous. Previous 
experience with comprehensive system 
conversions and/or major software 
updates is highly preferred.

The ideal candidate will be a strong 
and inclusive people manager with 
verifiable ability to inspire and mentor.  
Well-equipped to address the needs of 
a multi-generational workforce, they will 
offer demonstrated success in overseeing 
employees at various stages of their 
careers. This confident leader will exhibit 
the versatility necessary to manage the 
dynamics of a capable team comprised 
of diverse personalities and varying years 
of experience. They will also possess 
a history of attracting and retaining 
superior talent and an obvious passion for 
coaching and mentoring subordinates.

The candidate selected will be an 
extremely articulate verbal and written 
communicator as well as a credible 
presenter.  Approachability, a high degree 
of self-awareness and a healthy sense of 
humor are additional qualities identified 
as important for this key member of 
the executive team. An extraordinary 
customer orientation supported by an 
outstanding track record of building and 
maintaining productive professional 
relationships will also be expected.

Ideal candidates will possess at least 
seven years of increasingly responsible 
experience in government finance, 
including four years of service in a 
management/ supervisory capacity, along 
with a bachelor’s degree in accounting, 
business or public administration, 
or related field. A master’s degree is 
desirable. Any combination of education 
and/or experience that provides the 
knowledge, skills, and abilities necessary 
will be considered.

water service billing, cash management, 
preparing a variety of financial reports, 
administering payroll, and representing 
the City in various City, County, State, and 
federal audits.

Tustin’s Information Technology (IT) 
services are also housed within a 
division of the Finance Department. IT 
works with all other City Departments 
and divisions to ensure that technology 
needs are being met and designs, 
develops, administers, and maintains 
various telecommunications and 
computer networks. The division also has 
responsibility for operating systems and 
related services, as well as databases, 
servers, Tustin’s Local Area Network, and 
more.

The Finance Department is supported 
by a strong staff of 23, not including 
contractors used to supplement 
necessary functions. The department 
is staffed by a diverse array of new 
and veteran personnel, including two 
Deputy Directors. Just underway is a 
needs analysis of an enterprise resource 
planning (ERP) system, giving the new 
Director an immediate opportunity to 
influence a significant decision and make 
a lasting impact on the City’s operations. 



Following the closing date, resumes will 
be screened in relation to the criteria 
articulated in this brochure. Applicants 
with the most relevant qualifications 
will immediately be granted preliminary 
interviews by the recruiters. A small group 
of candidates will be invited to participate 
in additional interviews in Tustin in 
January. A selection is anticipated 
shortly thereafter following completion 
of extensive background and reference 
checks. Please note that references will 
not be contacted until the end of the 
process and, at that time, will be done so 
in close coordination with the candidate 
impacted.

Teri Black •  424.296.3111
Tina White •  619.948.1786  

TERI BLACK & COMPANY, LLC
www.tbcrecruiting.com

Retirement – Classic CalPERS 
members will be enrolled in the 2% @ 
60 plan, with an employee contribution of 
10% (pre-tax). New CalPERS members 
will be enrolled in the 2% @ 62 plan, 
with an employee contribution of 6.25% 
(pre-tax). The City does not participate 
in Social Security, though participation in 
Medicare is mandatory (1.45% employee 
contribution).

Deferred Compensation – Employees 
may voluntarily defer earnings, on 
a pre-tax basis, into a 457 deferred 
compensation program. 

Flexible Benefits Plan – City provides 
a specific dollar amount to each employee 
to use for the purchase of individual or 
family health coverage, dental plans, 
vision coverage, additional life insurance, 
and other optional benefits. The benefit 
amount for family coverage is $2,350 per 
month.

Holidays – 13 paid holidays per year.

Administrative Leave – Up to 
80 hours granted each January. At 
conclusion of first year of employment, 
employee shall be eligible for a prorated 
share of additional leave based on prior 
year’s job performance.

General Leave – Accrue 4 – 6 weeks 
of combined vacation/sick leave per year 
based on years of service. Consideration 
for prior years of service will be 
considered in determining accrual rate. 

The City Manager will negotiate a mutually agreeable employment agreement 
with the selected candidate. The salary range for this position is $167,648 - 
$214,947. Appointment within the range will be DOQE. In addition to salary, 
Tustin offers an attractive benefits package that includes but is not limited to:

City offers generous accrual caps and 
cash out provisions.

Life Insurance – City paid premium; 
death benefit of $200,000.

Tuition Reimbursement – 
Reimbursement of up to $4,000 per 
calendar year for graduate school, 
four-year college or university, or a job-
related program.

Bilingual Pay – $100 per month to 
employees in designated positions 
who demonstrate conversational skill in 
Spanish or another language necessary 
for City business.

Retiree Health Insurance – 
Employees who retire from City with 10 
years of full-time service and continued 
enrollment in City’s health plan are 
eligible for reimbursement of $350 per 
month, plus the PEMHCA statutory 
minimum (currently $149 per month), 
toward retiree health insurance costs.

Short & Long-term Disability 
Insurance – program for non-
industrial illnesses or injuries 
maintained by the City.

Vehicle – $600 monthly allowance.

Other benefits – 9/80 work schedule; 
Dependent Care and Medical Care 
reimbursement accounts, Supplemental 
Life Insurance, and Supplemental 
Catastrophic Care Insurance are 
available on a voluntary employee-paid 
basis. 

APPLICATION 
& SELECTION 
PROCESS

The closing date for this 
recruitment is midnight, 
Sunday, December 
18, 2022. To apply for 
this opportunity, upload 
cover letter, resume, and 
list of six professional 
references using the “Apply 
Now” feature at www.
tbcrecruiting.com.
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